
MOUNT VERNON
VOLUNTEER 

APPLICATION PROCESS

Thank you for your interest in serving as a 

volunteer in our District.



• Copy & paste the following url address into your internet browser:  

https://mountvernonvolunteers.myschooldata.net

• The online volunteer application will launch as shown below.

• First time users, click the REGISTER button. If you already have an account in our Job Application 

System; enter the same email address and password when registering. The Update Application 

button will be used in the future when you renew your application.

STEP 1 – Access the system and REGISTER



Complete the REGISTER Process

• Enter your email address. Do not use an 

email address of an employee of the 
district unless you are that employee.

• Enter your first name & last name.

• Enter your password and again to confirm. 

Must be at least 8 characters long – no 
other rules.

• Click REGISTER



Complete My Profile-Personal Info

• Add your middle name, 

Nickname or other last 

names you have been 
known as. 

• Add your birthdate

• Select at least one 

volunteer interest type 

(School, Coach, 

Student Teacher or 
Minor Student)

• Click NEXT to proceed.



My Profile – Contact Info

Click Add Address. Enter your 
address info and click SAVE.

Click Add Telephone Number. 

Enter your phone info and click 
SAVE.

You may add multiple address 
or phone records. 

Click NEXT to proceed. 



My Profile – Disclosure

• Provide a response for each 
question.

• Click YES at the end to affirm 

your information and then 
enter today’s date. 

• Click NEXT to proceed.



My Checklist

This checklist will vary depending on 

the type of volunteer interests you 
selected. 

• Click to complete each item

• My Uploads

• Volunteer Orientation

• Volunteer Preferences

• Volunteer Requirements

• Volunteer Guidelines

As you finish an item it will be 
marked. 

Continue until all items are 
complete.



School Volunteers

In My Checklist, you will complete these activities:

If you encounter issues uploading documents, you may bring them to 
our district office to be copied and uploaded. 

Activity Notes

My Uploads Upload your ID (Driver’s License, WA State ID, US Passport)

Volunteer Orientation Click the Link and read our volunteer orientation information. 

This is very important material.

Volunteer Preferences Indicate your choice of school & activities and provide 

emergency contact information.

Volunteer Requirements Read this information carefully.

Volunteer Guidelines Read this information carefully.



Coach Volunteers
In My Checklist, you will complete these several activities as volunteer coaches are regulated by the WIAA. 

If you encounter issues uploading documents you may bring them to 
our district office to be copied and uploaded. 

Activity Notes

My Uploads Upload your ID (Driver’s License, WA State ID, US Passport); CPR/First 

Aid Card; Completion of Training Documents (certificate of 

completion)

Volunteer Coach Training Click the course link and complete “Concussions in Sports” and 

“Sudden Cardiac Arrest”.  These required courses are free.

Volunteer Coach Preferences Indicate your volunteer coach preferences by grade level and/or 

activity.

Volunteer Orientation Click the link and read our volunteer orientation information.  This is 
very important material.

Volunteer Coach Fitness-

Character Form

Required by state law – please respond to each question.

Volunteer Requirements Read this information carefully.

Volunteer Guidelines Read this information carefully.



Long-Term Visitor/Interns

In My Checklist, you will complete these activities:

If you encounter issues uploading documents you may bring them to 
our district office to be copied and uploaded. 

Activity Notes

My Uploads 1. Upload your ID (Driver’s License, WA State ID or US Passport)

2. School Request form

3. MMR Immunization Record document

Long-Term Visitor/Intern 

Requirements

Read this information carefully. You will be required to click a 

link to open the School Request Form. Print the form, complete 

all fields, sign, date and upload the completed form to My 

Uploads.

Volunteer Orientation Click the Link and read our volunteer orientation information. 
This is very important material.



Minor Student Volunteers
For students of Mount Vernon, under the age of 18

In My Checklist, you will complete these activities:

If you encounter issues uploading documents you may bring them to 
our district office to be copied and uploaded. 

Activity Notes

My Uploads 1. Upload your ID (WA State ID, Student ID, US Passport or 
other current photo ID)

2. Minor Student Permission Form

Minor Student Permission Form Read this information carefully. You will be required to click a 

link to open a form. Print form, complete all fields, sign 

(parental signature required), date and upload the 

completed form to My Uploads.

Volunteer Orientation Click the Link and read our volunteer orientation information. 
This is very important material.



What is Next? 
• Once your application status is Complete, our Volunteer Office will review your 

materials, including the required Washington State Patrol background check.  This 

can take 5-7 days so be sure to complete your application in advance of the date 

you wish to begin volunteering. 

• When a decision is made you will receive an email notification of your status. You 

cannot volunteer or participate as a student teacher in any activity until this notice is 
received.

• Approvals for volunteers are valid for two (2) school years. Approvals for student 

teachers are based on a specific assignment. Approved volunteers will receive an 

email notice to renew. Be sure to update your email address in the system if it 

changes. 

• Need help?  Email us:  volunteer@mvsd320.org
The Mount Vernon School District does not discriminate in employment, programs, or activities on the basis of age, race, color, national origin, creed, religion, sex, sexual orientation, 

gender expression, gender identity, honorably discharged veteran or military status, or the presence of any sensory, mental or physical disability or use of a trained guide dog or 

service animal by a person with a disability and provides equal access to the Boy Scouts and other designated youth groups. Inquiries regarding compliance and/or grievance 

procedures may be directed to the District's Title IX/Civil Rights Compliance Coordinator, Bill Nutting, Assistant Superintendent, 124 E. Lawrence Street, Mount Vernon, WA 98273 

(360)428-6110; Section 504/ADA Coordinator, Clint Carlton, Director of Special and Support Services,  920 S. Second Street, Mount Vernon, WA 98273, (360)428-6141. 


